VIEWING YOUR PROJECT INFORMATION on E-FIN


The Financial Information Network (e-FIN) is a system designed to enable viewing of research and trust account information and to present financial transactions and account balances for these accounts.  e-FIN is the reporting tool available to the project holder and his/her delegates.   FIN is for viewing account information only; it is not a data entry system.  
· Log into “myUofC” portal https://my.ucalgary.ca using your email user name and password.

· Click: Enterprise System > Research Administration > eFin (Research and Trust Project Reporting). 

· Select the project you want to view by clicking the project number under the PROJECT column…will be blue and underlined. 

· The main project page will provide the details of the project:

· In the cell titled "General Purposes" it identifies the FUND code. This will be a two digit number: 20, 60 or 70. 

· In the cell titled “Dept Code/Desc” it identifies the DEPARTMENT code.
· And will list the current balance in your account. Note: an amount that is in brackets is a positive balance in the account (a credit). 

· To view the details of the various expenses charged to your account, at the top of the screen click “Project Details for All Accounts”.  You can specify the time period of the search by changing the dates, then clicking the “refresh” button to repopulate the data. The screen will list all transactions posted to your account. 
